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PS-2612/NEC 9586 Classifier Module 
 

Name of Trainee 
Qualification 
Start Date 

Qualification 
Due Date 

   

 
 

PQS Standard 
Trainee    

(Signature) 
PQS Qualifier 
(Signature) 

Date 

1.  PSS    

2.  Waivers    

3.  Applicant Processing    

4.  Personalized Recruiting 
for Delayed and Immediate 
Enlistment (PRIDE) 

   

5.  NAVCRUITCOM Integrated 
Recruiting Information 
Management Systems (CIRIMS)  

   

6.  Programs    

7.  Testing    

8.  Basic Enlistment 
Eligibility Requirements 
(BEERS)  

   

9.  Quality Control    

10.  Field Interface    

11.  Administration    

12.  Publications    

13.  Final Qualification    
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1.  Profession Selling Skills (PSS).  
Demonstrate proper PSS techniques by: 

 

    a.  Establishing rapport with 
applicants/blueprinting. 

         

    b.  Determining the applicant’s needs 
(needs behind the need). 

         

    c.  Using open and closed probes. 
         

    d.  Making a presentation tailored to 
the applicant’s needs. 

         

    e.  Supporting the applicant’s needs.          

    f.  Verifying and answering concerns.          

    g.  Using closing techniques.          

    h.  Explaining the DEP to an 
applicant.  

         

    i.  Handle a Qualified but Not 
Enlisted (QNE)/Qualified No Jobs (QNJ). 

         

    j.  Complete PSS Applications course.          

2.  Waivers (COMNAVCRUITCOMINST 1130.8)  

    a.  Describe proper procedures for  
conducting telephonic waivers. 

         

    b.  Conduct waiver pre-interview and 
provide feedback to the waiver authority. 

         

    c.  QC AC and RC enlistment waiver kits 
for accuracy and completeness. 

         

    d.  Describe the process for submittal 
of Prior Service waivers. 

         

    e.  Utilize the Civil and Drug/Alcohol 
matrices to determine enlistment/program 
waiver requirements. 

         

    f.  Describe processing procedures for 
civil, academic, age and drug waivers for 
the Nuclear Field (NF) Program/AEF/ATF/Navy 
Challenge Programs. 

         

3.  Applicant Processing 
(COMNAVCRUITCOMINST 1130.8 and MEPCOM AR 
601-270) 

 

    a.  Review and validate all BEERS 
documentation. 

         

    b.  Describe applicant flow at MEPS. 
         

    c.  Explain "Red Carpet Treatment" at 
MEPS. 
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    d.  Explain the procedures used in 
scheduling applicants for tests, physical, 
consults, DEP-in and shipping. 

         

    e.  Utilize MIRS. 
         

4.  Personalized Recruiting for Delayed and 
Immediate Enlistment (PRIDE)(PRIDE Users 
Guide) 

 

    a.  Explain and discuss components of 
the One Navy Report. 

         

    b.  Explain the purpose of the 
following: 

 

        (1) PASSID          

        (2) PERSON          

        (3) CHGACC          

        (4) CANCEL          

        (5) CONFRM          

        (6) UNCONF          

        (7) DAILY/DAILYR          

        (8) DUPS          

        (9) UPDNCG          

        (10) LIST          

        (11) RTCFDO          

    c.  Explain the purpose of and 
demonstrate the ability to interpret 
information from the following programs: 

 

        (1) NEWZ          

        (2) QUEST          

        (3) OCEAN          

        (4) ONBRD/ONBRDR          

        (5) SOLD/UNSOLD          

        (6) NETCON          

        (7) GETREC          

        (8) ATRRPT          

        (9) ATRSEE          

        (10) REPORT          
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        (11) AFEESM          

        (12) RESCYC          

        (13) GOALLT          

        (14) FINDNF          

    d.  Utilize the NETCON to determine 
placement of applicants. 

         

    e.  Utilize the ACCQAL and ACCQAF to 
track attainment of shipping goals. 

         

    f.  Discuss the requirements for the 
updating of 11S applicants in PRIDE. 

         

    g.  Discuss the PRIDE Contingency Plan. 
         

    h.  Discuss the allocation and 
distribution of school and program seats to 
Region and NAVCRUITDIST. 

         

    i.  Locate availabilities utilizing the 
ARGOAL program. 

         

5.  NAVCRUITCOM Integrated Recruiting 
Information Management Systems (CIRIMS) 
(CIRIMS Users Guide) 

 

    a.  Explain and discuss components of 
the One Navy Reserve Report. 

         

    b.  Demonstrate how to: 
         

        (1) Run Daily Report 
         

        (2) Forward kits to higher 
authority 

         

        (3) Return kits for corrective 
action. 

         

        (4) Approve kits at designated 
level of authority. 

         

        (5) Use Approval, Disapproval and 
Return notes. 

         

        (6) Kit search using all kits. 
         

6.  Programs (COMNAVCRUITCOMINST 1130.8)  

    a.  Determine all programs for which 
an applicant is qualified based on 
applicant’s mental, morale and physical 
qualifications as stated in the pre-
enlistment package. 

         

    b.  Using applicable directives explain 
the specific requirements of all current 
enlisted programs. 
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    c.  Explain the Enlistment Bonus 
Program and required paperwork. 

         

    d.  Explain the requirements of 
Personnel Security Screening Questionnaire 
(PSSQ). 

         

    e.  Describe the procedures for 
requesting and documenting an ASVAB point 
waiver. 

         

    f.  Explain the College First Program. 
         

    g.  Explain the Accelerate to 
Excellence (A2E) Programs. 

         

    h.  Demonstrate knowledge and 
processing of Naval Reserve Programs 
(NAVET, OSVET, NAT, Rescore-R). 

         

7.  Testing (COMNAVCRUITCOMINST 1130.8, 
MEPCOM AR 601-270)  

    a.  Security 
 

        (1) Explain the prescribed 
security, destruction, and report 
procedures concerning test material. 

         

        (2) Demonstrate safe inventory 
procedures. 

         

        (3) Explain the prescribed 
procedure for reporting loss or compromise 
of a test. 

         

    b.  Administer, score and record DLAB 
and NAPT results and the proper disposition 
of answer sheets. 

         

    c.  Requisition, transmit and receive 
Navy Test Material. 

         

    d.  Explain procedures for obtaining 
applicant scores that have tested prior to 
processing for the Navy. 

         

    e.  Describe and discuss the DLAB and 
DLPT. 

         

    f.  Describe test/retest procedures for 
NAPT and DLAB. 

         

8.  Basic Enlistment Eligibility 
Requirements (BEERS) (COMNAVCRUITCOMINST 
1130.8) 

 

    a.  Describe the elements of enlistment 
eligibility in the following areas: 

         

        (1) SSN Verification 
         

        (2) Birth/Citizenship Verification 
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        (3) Education Verification 
         

        (4) Mental/Physical Requirements 
         

        (5) Police/Civil/Juvenile 
involvement/Convictions/Domestic/Physical 
Violence) 

         

        (6) Applicants with civil restraint 
         

        (7) Applicants with lawsuits 
pending 

         

        (8) Drug/Alcohol Use/Abuse and the 
difference between supervised and 
unsupervised probation 

         

        (9) Dependents/Custody Verification 
         

        (10) Age Requirements/Parental 
Consent 

         

        (11) Security Screening 
Requirements (SF-86)) 

         

        (12) Prior Military Service 
Requirements 

         

        (13) Advanced Pay grade 
Requirements 

         

        (14) PSSQ Requirements/Verification 
         

    b.  Describe enlistment eligibility for 
TIER II/III applicants. 

         

9.  Quality Control (CNRCINST 1130.8)  

    a.  QC a pre-enlistment kit to ensure 
completeness and accuracy. 

         

    b.  Identify all the required forms and 
documents for a kit through DEP-in. 

         

    c.  Conduct a post-DEP QC on a waiver 
kit. 

         

    d. Conduct a post-DEP QC on a NF kit. 
         

    e.  Describe the uses and processing 
procedures of a DEP Action Request (DAR). 

         

    f.  Prepare the service record for 
shipping. 

         

    g.  Conduct a "Clean Slate" briefing. 
         

10.  Field Interface (COMNAVCRUITCOMINST 
5400.1)  
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    a.  Explain the proper procedures for 
providing feedback to recruiters for 
follow-up of QNE/QNJ applicants for 
possible future enlistments. 

         

    b.  Visit a local NAVCRUITSTA.   
         

11.  Administration (COMNAVCRUITCOMINST 
5400.1)  

    a.  Explain what information and under 
what conditions information may be given 
out under the Privacy Act and the Freedom 
of Information Act. 

         

    b.  Identify and explain the 
NAVCRUITCOM processing chain of command. 

         

    c.  Identify and explain the Region 
processing chain of command. 

         

    d.  Identify and explain the District 
processing chain of command. 

         

    e.  Complete Privacy Act training 101 & 
103. 

         

12.  Publications.  Demonstrate a thorough 
knowledge of the following publications:  

    a.  CRUITMAN (COMNAVCRUITCOMINST 
1130.8) 

         

    b.  SOPMAN (COMNAVCRUITCOMINST 5400.2) 
         

    c.  COMNAVCRUITCOM Organization Manual 
         

    d.  ACE Guide 
         

    e.  CRUITMAN Change Transmittals 
         

13.  Final Qualifications  

    a.  Successfully complete Enlisted 
Classification Course at NAVCRUITCOM ORIENT 
UNIT. 

         

 
14.  Record of Qualifications: 
 
    a.  Recommended for PQS Qualification Board.  Date: ______________ 
 
I, ______________________________, certify that ________________________ 
   (Name/Rate/Qualifier Position)           (Name/Rate) 
is ready for final qualification by a PQS Board for the position of 
Classifier. 
 
Qualifier’s Signature: _______________________ 
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    b.  Qualification Board.            Date: ______________ 
 
We certify the examinee to be fully qualified for the position of Classifier. 
 
_________________________________        ________________________________ 
Board President (Name/Rate/Position)         (Signature) 
 
_________________________________        ________________________________ 
Board Member (Name/Rate/Position)                 (Signature) 
 
_________________________________        ________________________________ 
Board Member (Name/Rate/Position)               (Signature) 
 
________________________________   _     ________________________________ 
Board Member (Name/Rate/Position)               (Signature) 
 
________________________________   __    _______________________________   
Board Member (Name/Rate/Position)               (Signature) 
 
    c.  Reviewed:     
 
PQS Training Officer, NRD_____________  ____________________________ 

        (Signature/Date) 
    d.  Approved     
 
Commanding Officer, NRD_______________  ____________________________ 
                 (Signature/Date) 
 
    e.  Service Record Entry (Page 4)       
 
Chief Administrator, NRD______________  ____________________________ 

        (Signature/Date) 
 
You are hereby granted an extension.  Your new maximum qualification date is 
________________.  (Attach a copy of extension request with justification). 
 
 
                                    ______________________________________ 
                                           PQS Training Officer 
 
 
 
 
Copy to: 
Member’s Training Record 


